
2-03-700. K-12 Librarian. 

 

A. The primary function of the K-12 librarian is to serve the school community by 

providing a library environment that invites intellectual growth, and to aid all 

patrons in acquiring the skills needed to take full advantage of library resources. 

 

B. The K-12 librarian is responsible to the building principal(s). 

 

C. The qualifications of this position include a valid Montana Teaching Certificate; 

Montana endorsement in K-12 Library; successful experience as a librarian; and 

such alternatives to the above qualifications as the Board may find appropriate and 

acceptable. 

 

D. The K-12 Librarian supervises the library program of the District.  These 

responsibilities include: 

 1. Evaluating the existing library collection and recommending the purging of 

certain selections when appropriate.  

 2. Supervising library aides. 

 3. Evaluating, selecting, and requisitioning new library materials. 

 4. Requisitioning library materials, equipment, and supplies within a budget. 

5. Maintaining a comprehensive and efficient system for cataloging all library 

materials, and instructing patrons in the use of the system. 

 6. Promoting appropriate conduct of students using library facilities. 

 7. Maintaining an efficient system for the circulation of library materials. 

 8. Inventorying and maintaining library materials and equipment. 

 

E. The K-12 Librarian will participate in curriculum planning.  This will be 

accomplished by: 

 1. Working cooperatively with teachers in the selection of materials which 

will enrich the curriculum content through the use of a variety of materials. 

 2. Making library materials available to teachers to supplement classroom 

construction. 

 3. Working cooperatively with teachers to provide instructional experiences 

for students in the area of library resources through the teaching of Library 

Skills. 

 4. Informing the school community of the acquisition of new library materials. 

 

F. The K-12 Librarian will keep informed of new developments and trends in the 

fields of library and information services through professional publications and 

contacts. 
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